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Job Title: Senior Fleet Manager
Location: Sepon, Lao PDR
PO Level:2.2

Reports To: Deputy Programme Manager
Direct Reports: Fleet Manager, Fleet Store Manager,
Indirect Reports: Mechanics, Drivers, Fleet Coordinators

Key Internal Contacts/Relationships: Operations Management Unit
Key External Contacts/Relationships: Suppliers

Job Purpose: The Senior Fleet Manager is responsible for ensuring the safety, reliability, compliance
and operational readiness of all programme vehicles and mechanical equipment. The role provides
technical leadership across workshop operations, fleet maintenance, fleet stores, driver
management, and fuel monitoring, ensuring compliance with HALO global fleet standards.

About HALO Laos:

The HALO Trust is an international landmine and UXO clearance charity. We work in Lao PDR
conducting survey and clearance of Unexploded Ordnance (UXO), employing over 1,200 staff based
in Sepon, Savannakhet Province, with a small administrative office in Vientiane.

The HALO Trust team in Sepon works a monthly cycle, with an average of 22-23 days worked at the
start of the month, with the remainder of the month as ‘standdown’ (rest days). HALO works a short
cycle during April with an extended break for public holidays. More information on us can be found

here www.halotrust.org.

About the role:

The Senior Fleet Manager acts as the programme focal point for fleet quality assurance and
technical governance, ensuring all maintenance activities, fleet records, driver standards and
vehicle operations are managed through the Fleet Management System and in accordance with
global fleet policies. The role develops fleet staff capability, drives preventative maintenance
programmes and uses fleet performance data to support continuous improvement and operational
effectiveness.

Responsibilities:

Fleet Maintenance - Safe Vehicles
« Ensure all vehicles and mechanical equipment are maintained, repaired and inspected in
accordance with HALO standards
e« Approve repair quality and return-to-service decisions, ensuring no safety-critical defects
remain unresolved
« Monitor vehicle performance and identify recurring maintenance issues and slate
improvements



Implement and maintain preventive maintenance programs for workshop equipment and
machinery.

Fleet Operations - Safe Journeys

Ensure fleet deployment plans are updated and responsive to operational needs
Maintain accurate fleet records, maintenance history, driver information and inventory data
Lead fleet audits, inspections and compliance reviews, implementing safety actions.

Safe Drivers

Maintain and monitor driver behaviour, authorisation, assessment and training
Lead on investigations for vehicle incidents, unsafe practices and non-compliance
Promote a strong culture of road safety and vehicle care

Fleet Stores, Fuel and Asset Control

Oversee fleet stores to ensure stock control and update reorder values for critical spares and
consumables, supporting fleet procurement planning.

Monitor fuel and lubricant consumption and justify or investigate variances

Ensure fleet assets, tools, and workshop equipment are correctly managed and maintained.

Health, Safety and Compliance

Conduct regular workshop safety inspections and ensure workshop and fleet operations
comply with all health and safety requirements

Ensure appropriate PPE is available and correctly used

Maintain safe fleet facilities, fuel storage areas, battery charging areas and workshop
working environment

General:

Uphold HALO’s core values and standards, promoting its ethos and mission statement.
Ensure familiarity with and adherence to all HALO policies and procedures, especially the
code of conduct and safeguarding

Essential Requirements:

Recognised education in Mechanical Engineering, Automotive Technology, Fleet
Management, Transport Management or a related field (preferred).

Significant experience in fleet management, workshop management, vehicle maintenance
systems or automotive engineering

Strong knowledge of vehicle diagnostics and understanding of mechanical, electrical, and
hydraulic systems.

Experience managing fleet management systems, supervising mechanics and drivers.
Excellent leadership, communication, and interpersonal skills.

Strong written and verbal communication skills in Lao or English

Desirable Requirements:

Experience working in the NGO sector, mining or remote site environments
Experience using GPS tracking systems and fleet management systems
Experience developing driver training or mechanic development
Experience managing large and geographically dispersed vehicle fleets

Physical Requirements for the role:

High-heat tolerance, Prolonged standing, Heavy lifting.



Travel Requirements

Travel requires in different HALO operational area

To Apply:

Please submit a CV (no more than 2 pages) and a cover letter (no more than 1 page) outlining how
your experience matches the key skills and competencies and your salary expectation to
hr@halolaos.org by 18/10/2026.

Applications without a cover letter tailored to this position will not be considered.

We reserve the right to amend the closing date depending on the number of applications received.

The HALO Trust is an Equal Opportunity Employer and does not discriminate against any
applicant for employment because of age, disability, gender reassignment, marriage and civil
partnership, pregnancy and maternity, race, religion or belief, sex, or sexual orientation.

The HALO Trust is committed to attracting, developing, and retaining talented individuals
from a wide range of backgrounds, experiences, and perspectives.

The HALO Trust is committed to ensuring that it provides a safe and trusted environment which
safeguards and promotes the welfare and wellbeing of anyone who comes into contact with, or is
part of, the Charity, with a zero-tolerance approach to behaviours which challenge this.
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