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Request for Proposal 
Short term consultancy for 2 Enumerators

14 January 26
Saphathong Tai village, Sisatanath District,
VTE capital, Laos. Tel 021 413 290/020 5237 1671

Dear Sir/ Madam,
SNV in Lao PDR invites interested candidates to submit one technical and one financial proposal for Assignment PRN0595/26. 
The attached contract sample will illustrate the terms and conditions to which you will abide if you are successful. 
Your proposals are due to SNV no later than 21 January 2026. Late bids will be disqualified. Bids must be submitted to laprocurement@snv.org
In the attached package you will find:
· Instructions to Bidders
· The Terms of Reference
· A sample Contract.
We look forward to receiving your proposal, 
Kind regards, 



Technical Assessment 		 PRFN0595/26 		

Instruction to Bidders

All invited consultants are requested to acknowledge receipt of this RFP and to inform SNV if they intend to bid.
Brief description of the assignment:

SNV is looking for two motivated enumerators to carry out field data collection activities in selected villages of Houaphan province. The purpose is to conduct a 24-hour dietary recall among Village Nutrition Club (VNC) members.
Proposal Format 
Bidders will to use their own format for the technical and financial proposals. Both must be entirely separate, with no financial data included in the Ttechnical proposal. Financial proposals must be submitted in LAK. All payments will be made by SNV in LAK. 

Contact Points 
If bidders have any questions, those must be addressed to laprocurement@snv.org, Saphathong Tai village, Sisatanath District, VTE capital, Laos. Tel 021 413 290/020 5237 1671.

Selection Process
Technical and financial proposals will be reviewed separately. Technical proposals that pass the minimum score of 70% will move forward for Financial review. The review process is conducted internally and is not open to the public. 
The Technical scores will be awarded as follows:
	Evaluation criteria
	Maximum score
	Actual score

	Status
	Firm/Individual
	Y/N
	

	Understanding of the Assignment
	Clear conceptual understanding of the Scope of Works 
	15
	

	
	Proposed approach and methodologies for the Scope of Works
	15
	

	Experience in Survey
	-Demonstrated experience in similar work with training and Conducting interviews using KoboToolbox
	20
	

	
	- Previous experience in data collection or survey implementation
- Familiarity with digital data collection tools.
	20
	

	
	- Proficiency in lao/ethnic language and good communication skills.
- High level of integrity and commitment to quality and confidentiality.
- Ability to travel and work in rural areas
	30
	

	Total
	100
	



Technical Scores are weighted at 70%. Financial scores are weighted at 30%
Financial evaluation will be conducted for those proposals passing the technical evaluation. The lowest price is awarded maximum points and all other bidders are ranked beside the lowest bid on the following basis:
		Bidders Cost – Lowest Cost
		_____________________   * 100 = Deduction
		Bidders Cost 

		100-Deduction= Bidders score
Your Financial proposal shall include a statement indicating (i) your daily rate 
Negotiations with the winning bidder will be restricted to the ToR and work plan. 
Data protection
SNV will maintain this proposal submission as part of its records for the purposes of evaluation and record keeping for a period of 10 years. Data will be maintained secured both electronically and in hard copy and only used for SNV programming purposes. It will not be shared outside of SNV.
Proposal Submission
[bookmark: _Hlk25828831]Technical and financial proposals must be sent to Laos Procurement: laprocurement@snv.org by 17.00PM on 21 January 2026. Proposals must be submitted in one email. Email must be titled in the subject line as follows:
 PRN0595/26 Proposal Name of Bidder
You must request a receipt. 
Chorly/Procurement and logistics officer



Terms of Reference
Job Opening for Enumerators: 2 positions
About SNV 
SNV is a mission-driven global development partner rooted in the contexts and societies where we work. Inspired by the transformational principles and objectives set out by the Sustainable Development Goals (SDGs), we are committed to building resilient agri-food systems that deliver food security and adequate nutrition; to increase the reliability and availability of water and sanitation at an acceptable quantity and quality, and improve access to affordable and sustainable energy for all. 
SNV in partnership with World Food Programme (WFP) is implementing a nutrition project under component 4 of the Sustainable Rural Infrastructure and Watershed Management Sector Project (SRIWMSP).The component 4 is funded by the European Union (EU) and administered by the Asian Development Bank (ADB). The project is being implemented in Houaphanh and Xiengkhouang provinces. 
Purpose
SNV is looking for two motivated enumerators to carry out field data collection activities in selected villages of Houaphan province. The purpose is to conduct a 24-hour dietary recall among Village Nutrition Club (VNC) members.
Key responsibilities 
Under the direct supervision of the Monitoring and Evaluation Officer, the two enumerators will undertake the following tasks: 
· Participate in training sessions
· Conducting interviews using KoboToolbox.
· Recording responses accurately and thoroughly.
· Submitting completed forms on a daily basis.
· Reporting any challenges or unusual findings to the supervisor.
· Following ethical and culturally sensitive data collection practices.

Duration and location 
Total of 32 working days distributed over 4 rounds of interviews, from 1 February 2026 to 31 December 2026. Interviews will take place in the three target districts of Samneua, Viengxay and Sopbao.
Required Qualifications and Skills
· Previous experience in data collection or survey implementation.
· Proficiency in lao/ethnic language and good communication skills.
· Familiarity with digital data collection tools.
· High level of integrity and commitment to quality and confidentiality.
· Ability to travel and work in rural areas.

Remuneration
Rate of 600,000 LAK per day per enumerator. Daily Subsistence Allowance (DSA) and Accommodation cost will be paid according to SNV travel policy.

Selection Process 
If you believe that your credentials meet the outlined profile, we invite you to apply by uploading your CV (not more than three pages) and motivation letter (not more than 1 page) by clicking on the "I'm interested" button on, before 21st January 2026 

ONLY SHORTLISTED CANDIDATES WILL BE CONTACTED. 

Sample Contract

SERVICE AGREEMENT
(Contract Number: [491/25])

(the “Agreement”)
between
SNV Netherlands Development Organisation
and
xxx
________________________________



THIS SERVICE AGREEMENT is entered into by:
Stichting SNV Nederlandse Ontwikkelingsorganisatie (SNV Netherlands Development Organisation), a foundation established under Dutch law registered at Parkstraat 83, 2514 JG The Hague, The Netherlands,  Alex Grumbley – represented by SNV in Laos hereinafter referred to as “SNV”.
AND, 
XXX Phonkheng Village, Saysettha District, Vientiane capital, Lao PDR Phone Number: +856 20 xxx  Email: xxx  hereafter referred to as “Service Provider”. 
(each a "Party" and together the "Parties").	
The Parties agree as follows: 
The General Terms and Conditions (“Terms and Conditions” or “T&Cs”), attached as Attachment 1, are incorporated into this Agreement. Unless otherwise defined herein, capitalized terms shall have the meanings assigned to them in Clause 1 (Defined Terms) of the Terms and Conditions. The Terms and Conditions, along with all schedules, attachments, and annexures, shall be considered an integral part of this Agreement.
1. OVERVIEW, SCOPE AND MODIFICATION

1.1 This Agreement is for the supply of services as described in the Terms of Reference (“TOR”) along with any additional documents governing the performance of these services as presented in Schedule 44 days (End December 2025) (the “Services”) from the Service Provider to SNV. 
1.2 SNV wishes to contract Service Provider to supply the Services and Service Provider agrees to provide the Services subject to the terms and conditions of this Agreement. 
1.3 All Services performed or required under this Agreement will be performed or delivered in accordance with the TOR. The TOR will be governed by the terms and conditions set forth herein. No TOR may modify the terms of this Agreement nor alter the contractual or legal terms of this Agreement.
1.4 SNV rejects any additional or conflicting terms proposed by the Service Provider, including references to the Service Provider’s quotation, bid, or proposal which does not imply acceptance of any terms or conditions contained therein. No course of prior dealings or customary trade practices shall modify or clarify the terms of this Agreement. If the Service Provider identifies any ambiguities, issues, or discrepancies between this Agreement and any specifications or other requirements, the Service Provider shall promptly notify SNV for resolution.
1.5 No modification of this Agreement, including any additional or different terms, shall be effective unless it is documented in writing and signed by the Parties’ authorized Representatives.
1.6 The Parties agree that this Agreement does not create an exclusive relationship between the Parties. SNV is free to engage other service providers to perform services of the same or similar nature and the Service Provider is free to contract other clients to perform services of the same or similar nature of those provided to SNV. 
2. SERVICE PERFORMANCE AND ACCEPTANCE OF SERVICES 
2.1 The Service Provider shall perform all Services with care and diligence in line with industry standards.
2.2 SNV reserves the right to review all Services provided. If any Services do not meet the standards, SNV may request corrections at the Service Provider’s expense.
2.3 Should any Services be deemed unsatisfactory, SNV may:
(a) terminate this Agreement for those specific Services;
(b) accept the Services with adjustments in payment; or
(c) require re-performance of the Services.
2.4 The Service Provider shall ensure that all documentation, invoices, and correspondence related to the provision of Services under this Agreement include the applicable Contract Number.
2.5 If there are any anticipated delays in the agreed service timeline, the Service Provider must immediately inform SNV in writing, providing relevant information. Any delays not caused by SNV must be resolved at the Service Provider's expense. Should performance be delayed over 30 days, SNV may cancel this Agreement entirely.
2.6 In the event that other qualified personnel are required to perform under the direction and supervision of the Service Provider ("Personnel"), the Service Provider may designate such Personnel provided that these individuals possess the necessary expertise and skills to fulfill the obligations outlined in this Agreement. The Service Provider shall take full responsibility for all acts and omissions of such Personnel as if they were the acts and omissions of the Service Provider itself. 
2.7 SNV may request the removal of any Personnel, and the Service Provider shall ensure an appropriate replacement is provided within a maximum of two working days. A replacement will be deemed suitable based on the expertise and skills required for the Services outlined in this Agreement.
3. DESIGNATED KEY PERSONNEL AND COMMUNICATION PROTOCOLS
3.1 	The following key personnel of SNV and the Service Provider are hereby designated for this 	Agreement: 
	
	SNV
	Service Provider

	Name:
	xxx
	

	Title:
	Sector Leader
	

	Address:
	Saphanthong Tai, Sisattanak district, VTE, Laos
	Phonkheng, Saysettha District, Vientiane Capital, Laos

	Telephone:
	021 413 290
	

	E-Mail:
	xxx
	



3.2 	The abovementioned key personnel, including its authorized designee(s)  is responsible for day-to-day 
clarifications, communications, directions, and guidance required within the scope of this Agreement  (“Key 
Personnel”) Such clarifications, direction, and guidance shall not constitute additional Services, nor shall they change, 
modify, amend the terms and conditions or Fees associated  with this Agreement. 
3.3 	All commitments made after the execution of this Agreement shall go through the respective 	Parties' designated Key Personnel. No verbal or written requests, notices, authorizations, 	directions, or orders received by the Service Provider shall be binding upon SNV unless issued 	or confirmed in writing by SNV’s Key Personnel. 
3.4 	The Service Provider shall promptly notify SNV's designated Key Personnel whenever it receives a verbal or 
written request from an SNV employee (other than the designated Key Personnel) that could significantly affect any 
terms, conditions, costs, schedules, etc. of this Agreement. The Service 	Provider shall not perform any work or 
implement any changes in response to such request or make any claims on SNV unless directed in writing by SNV's 
designated Key Personnel or authorized designee 	to proceed with the change.
4. FEE, PAYMENT AND INVOICING 
4.1 	The Service Provider’s compensation for the Services and any eligible reimbursements shall be in Schedule On 
a monthly basis, based on the number of days worked in each month, supported by a timesheet, and confirmation of 
work by the Sector leader. and agreed rate at 2,600,000 LAK per day included WHT 5%, total 44 days and not exceed 
114,400,000LAK and/or in the TOR (“Fees”). Except as expressly agreed in writing by the Parties, the Service Provider 
shall not be compensated or reimbursed for any expenses incurred in rendering the Services. Notwithstanding any 
other clause of this Agreement, in the event that withholding taxes apply with respect to the Services, SNV may 
withhold from the Fees payable under this agreement all taxes, duties, levies or similar governmental charges that are 
required to be withheld by applicable laws and/or regulations. Such withholding shall decrease by an equivalent 
amount the payment due to the Service Provider. SNV shall remit any taxes withheld to the relevant tax authority in 
accordance with applicable law. Upon request SNV will provide the Service Provider with an official tax certificate or 
other evidence of the fulfilment tax of obligation, together with proof of payment from the relevant governmental 
authority sufficient to enable the Service Provider to claim such payment of taxes.
4.2 	The Key Personnel shall confirm completion of the Services at which point the Service Provider shall issue an 
invoice to SNV. The Key Personnel shall also certify the invoice to confirm approval prior to payment.  The invoice must 
clearly identify the Services provided, along with the related charges, itemized details of the Services rendered, and 
other required documentation as reasonably requested by SNV for verification purposes. 
4.3 	The invoice, along with any necessary attachments and receipts shall be addressed to Laos Finance 
lafinance@snv.org with the Key Personnel email address in cc and in 	accordance with the invoicing specifications as 
outlined in the T&C’s.
4.4 	SNV shall not be obligated to reimburse the Service Provider for invoices received more than thirty (30) days 
after completion of the Services, or thirty (30) days of SNV approval of the final invoice, whichever occurs later, unless 
the delay in submission is due to changes directed by SNV that require mutual agreement regarding the scope, 
schedule, and price adjustments. SNV shall not be obliged to make any further payments to the Service Provider for 
Services executed after the date of 	termination, and shall pay any balance still due to the Service Provider for Services 
completed up until the termination date.
4.5 	Payments shall be made either by cheque to the address specified above or to the 	nominated bank account as follows:
	
	

	Account name: 
	xxx

	Account number: 
	xxx

	Bank: 
	BCEL

	Branch: 
	Vientiane Capital, Laos

	Swift code: 
	COEBLALA


Any alternative payment method requires prior written approval from SNV.
5. TERM AND TERMINATION
This Agreement will commence on the Effective Date and remain in effect until terminated in accordance with the provisions set forth herein or for an initial period of 44 days (from the Signature date to end of December 2025)(the "Initial Term"). The Agreement may renew for one (1) year upon written agreement between the Parties, through their Key Personnel at least thirty (30) days prior to the end of the Initial Term (“Extended Term”). Term means collectively the Initial Term of this Agreement and any Extended Term as defined in this Agreement. All terms and conditions of this Agreement shall continue to apply during the Extended Term. No amendment or addendum is required for any Extended Term. 
6. The Terms and Conditions attached hereto as Attachment 1 are incorporated into this Agreement mutatis 
mutandis as though originally set forth herein, subject only to the following amendments (which shall amend and 
replace the terms of the Terms and Conditions for purposes of this Agreement only).

AGREED AND EXECUTED on the date of last signature (“Effective Date”): 
	Stichting SNV Nederlandse Ontwikkelingsorganisatie 
(SNV Netherlands Development Organisation)

	


____________________________

	By: Alex Grumbley
	

	Title: Country Director, Laos
Place: Vientiane Capital, Laos
Date: 29 Sep 2025
	



	Service Provider:

	

____________________________

		By: 

	Title:
Place: Vientiane Capital, Laos
Date: 
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