&
The Asia Foundation

The Asia Foundation’s Lao PDR Office seeks a qualified
and motivated Lao national for the position of
Contracted Field Accounting Assistant. This position is
full-time and will be based in the Khammouane Province.

Project Overview

The Community-Based River Basin Management Project (CRBM II) aims to support local
government and communities in understanding and applying Integrated Water Resources
Management (IWRM) principles to protect and manage the Xe Bang Fai River Basin and enhance
resilience to climate change.

Project Duration: June 11, 2025 — March 30, 2027
Project Objectives

1. Enhance water resources data and planning through improved data collection and analysis.
Promote inclusive participation in socio-economic planning and water resource
management at district and provincial levels.

3. Strengthen community-based implementation of water resource management and
development plans, aligned with wetland protection and climate resilience goals.

Partners

Department of Natural Resources and Environment, Khammouane Province & The Asia
Foundation, Lao PDR

Key Activities and Timeline

The project includes a range of activities such as water quality monitoring, awareness campaigns,
climate-resilient agriculture support, wetland improvements, and public participation initiatives.
These are scheduled throughout the project period, with regular monitoring, evaluation, and
reporting.

Main Responsibilities of the Field Accounting Assistant

The Field Assistant will support the Provincial Office of Natural Resources and Environment
(PONRE) in the following areas:

Assist in developing activity plans and budgets.

Manage payments for meals and accommodations during project activities.

Support participant registration and logistics for meetings and events.

Summarize expenses and collect invoices post-activity.

Assist the PONRE Finance Team in preparing financial reports for The Asia Foundation.
Procure supplies for project activities, particularly refreshments for meetings.

The field accounting assistant must be willing and able to travel to other districts as
required.
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Required Qualifications and Skills.

e Educational background in accounting, finance, business administration, economics, or
related fields.

Prior experience in accounting or finance within development projects is an asset.
Proficiency in Microsoft Office applications.

Ability to communicate via email and WhatsApp.

Familiarity with online meeting platforms (Teams, Zoom, Google Meet).

English proficiency, especially in financial and accounting terminology.

e Strong interpersonal skills.

e Demonstrated honesty and patience.

e Must be a resident of Khammouane Province or currently living within its boundaries.

HOW TO APPLY:

Qualified candidates should submit a CV and Cover Letter as a single PDF document before the
deadline June 30, 2025, to country.laos.peopleandculture@asiafoundation.org or a hard copy to the
TAF office at 23 Singha Road, Phonxay Village, Saysettha District, P.O. Box 8032, Vientiane Lao
PDR. Applications will be reviewed on a rolling basis until a suitable candidate is identified.

The Asia Foundation is an equal opportunity employer, providing personal and professional
development opportunities to all staff. The Foundation adheres to a strict code of ethics and has
zero tolerance for sexual harassment and exploitation.
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