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The INGO Network in Lao PDR

Tel: 020 5559 9006
ingonetwork@directoryofngos.org
www.directoryofngos.org

	
	


iNGO Network Membership 
Application Form
(2020)

Date of application: ……………………
Do you wish to apply for full or associate membership? (Please tick  A or B below)
 FORMCHECKBOX 
A.  Full Membership
Your Organisation Must Fulfil the Following Criteria:
· Contributing to the development of the Lao PDR
· Is an International Non-Governmental Organisation, Red Cross Society, or other 
       organisations operating in the spirit of the Network
,  registered in their Home Country 
· Is Not-for profit
· Have formal recognition and permission to operate in Lao PDR
· Implementing or funding projects, research, or other developmental activities in Lao PDR
· Providing humanitarian or development assistance in a non-discriminatory manner.
· Pay membership fee
 FORMCHECKBOX 
B.  Associate Membership
Your Organisation Must Fulfil the Following Criteria:
· Is an International Non-Governmental Organisation in the process of registration and obtaining permission to operate in Lao PDR (set a deadline)
(Transition to become a full member)
(AND)
· Is an International development or non-profit organisation 
· Working in the spirit of the INGO Network 
· Contributing to the development of the Lao PDR
· Pay associate membership fee
Please provide details of your organisation:
	1. Full Name of Organisation
	

	2. Abbreviation (if any)
	

	3. Country Representative Name
	

	4. Country Representative Email
	

	5. Office general email
	

	6. Office telephone number
	

	7. Office fax number
	

	8. Mobile phone number of contact person 
	

	9. Street address in Lao PDR
	

	10. Postal address in Lao PDR
	

	11. Country in which organisation is registered and date of registration
	

	12 a. Fee Bracket A-F (see overleaf)
     b. Fee to Pay 
	a.    
b.     

	13. Organization Mission Statement
	

	14. Current International Presence (countries)
	

	15. Projects to be implemented in Laos (short summary including provinces/districts)
NB. It is also possible to attach annual report

	1.
2.
3.
4.
(in case of more projects, please include or attach this information or annual report )

	(Associate Members Only) 
16. Brief description of how your organisation acts in the spirit of the INGO Network

	 


For full membership, please attach a copy of approval by MoFA (please tick below what document is attached)
Operations Permit
MoU
Project Office
Representative Office
Other (annual report), please indicate: __________________________________________)
For associate membership, please attach a copy of documentation pending approval by MoFA (please tick below what document is attached)
Operations Permit
MoU
Representative Office
Other (annual report), please indicate: __________________________________________)
Membership Benefits
	Full Member

	· Voting rights
· Full access to services



	Associate Member

	· No voting rights
· Restricted access to services:
· No pages and no login access on the INGO Website
· Restricted access to training.  Full Members will be given priority.
· Participation at monthly thematic meetings and working groups as an observer.



Payment Amounts
	Bracket
	Total Annual Budget of INGO (USD)
	Annual Full Membership Fee + Website Fee (USD)

	Annual Associate Membership fee (USD)


	A
	1 million +
	1.225
	585

	B
	750 000 – 999 999
	1.080
	475

	C
	500 000 – 749 999
	800
	370

	D
	300 000 - 499 999
	535
	240

	E
	150 000 – 299 999
	325
	135

	F
	Less than 150 000
	210
	75


How to Determine Your Payment Bracket
*Use your most recent budget (including all project and administration costs) to determine which bracket your NGO falls into.  If you are new to Laos or there is a big difference between your previous, current and/or next budget please use your judgement to choose a bracket so as to be fair to the equitable spirit of the sliding scale.
Note: The membership fee covers the calendar year i.e. from 1st January – 31st December and fees must be paid in full by 31st January of the year in question.  Should an organisation be accepted as a member/associate member during the course of the calendar year, the initial membership fee will be adjusted on a monthly pro rata basis for that year.  



PURPOSE OF THE INGO NETWORK





The INGO Network exists to serve and facilitate and enhance the work of its members. Through the network, the members will achieve greater impact then when acting individually. It represents, promotes the interests of, coordinates, and provides services to its members in order to enable members to optimize their contribution to the development of Lao PDR.





To achieve this objective, the INGO Network: 





1) Represents its members in appropriate forums, 


2) Promotes policy dialogue, 


3) Enables increased collaboration and learning


4) Provides and promotes coordination, 


5) Supports civil society, 


6) Provides services








� Government, private-sector, UN family, multi-lateral organisations and projects will not be considered for membership.  Foundations, universities and associations will be considered on a case by case basis (this also apply to associate members).


� Services to Members are:


Information sharing


Meeting, events, seminars


Training, studies, scholarship


Funding opportunities


Government plans, policy, procedures (Visa, MoU, registration)


Jobs openings 


List – Consultants, meeting rooms


Thematic meetings


Working groups


Presentation and log in access on the website


Training of staff / against fee


Survey (MoU process; Per Diem, Village Volunteers)










